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Project Piloting Temporary Labour Migration of Georgian Migrant Workers to Poland and Estonia
Application Form for Employment of temporary Labour Force from Georgia
Information about the Employer
Name of the Company: ________________________________________________
Identification Code: __________________________________________________________
Field(s) of Activity: ______________________________________________________

Legal Address: __________________________________________________________
Actual Address: __________________________________________________________
Web-site:

Tel.:                      

Email:          

Facebook:

Name, Surname and Contact information of the Manager: 
I. Information about the Work
1. Position Title ________________________________________
2. Description of the Work: 
· Main Duties and responsibilities 
____________________________________________________________________

____________________________________________________________________

____________________________________________________________________

____________________________________________________________________

____________________________________________________________________

· Additional Duties and Responsibilities 

____________________________________________________________________

____________________________________________________________________

____________________________________________________________________

____________________________________________________________________
3. Actual location of the Work-place  (address) ___________________________
II. Work Conditions
1. Work time: 
· During a Week ------days
· During a day  -------hours
· Break ----- hour
· Day off  (in a week ----- day)
2. Work Mode:
· Without shifts  (----from (hours) ---- to (hours))
· In shifts (---- from ---- to)
· Other (specify) --------------------------------------
3. Probation period 
· Not considered
· Probation period ------ days/month(s)
4. Duration of the work contract (please indicate) _________________
5. Salary for work  -----------------
· In the probation period ------------
· After probation period -----------
6. Salary payment:
· daily
· Once in a week
· Once a month
· Other  -------------

7. Form of reimbursement
· Fixed  (remuneration)
· earned
8. Reimbursement of overtime work (if relevant)
· ordinary (standard) remuneration
· remuneration per increased tariff (please indicate a concrete coefficient)
· not reimbursed
III. Social Conditions 
1. Providing Accommodation 
· Dormitory/hostel
· Reimbursement of a rent (detailed description) -------------------------------------
· Communal expenses
· Not considered
2. Corporate medical insurance
· considered (details described) ----------------------------------------------------
· not considered
3. Social benefits and dotation
· Free meal on a job
· Partial reimbursement of food costs (details) ---------------------------------------------------------------------------------------------------------------------------
· Reimbursement of transportation costs to=from the work place fully/partially (details)----------------------------------------------------------------------------------------------------------------------------------------------------------------
·  Other (Specify) _______________________________
· Not considered
IV. Qualification requirements to the worker
1. Formal professional education is necessary (please indicate the qualification/specialty) ________________________________________________________ 

2. Minimum Education level required 
· Higher 
· Vocational
· Secondary 
· Basic
· Doesn’t matter
3. Work experience per required profession 

· necessary (minimum ----- years)
· desirable (minimum ----- years)
· not required
4. Health related requirements
· The following requirements are established (please indicate) ____________________________________________________________________________________________________________________________________________________________

· There are no special requirements
V. Additional requirements(general skills) to the employee (potential employee)
1. Language(s) (needed)  
	Language
	Speak
	Read
	Write

	
	advanced
	intermediate
	elementary
	advanced
	intermediate
	elementary
	advanced
	intermediate
	elementary

	English
	
	
	
	
	
	
	
	
	

	Russian
	
	
	
	
	
	
	
	
	

	Other (indicate-------------------------------
	
	
	
	
	
	
	
	
	


2.  Computer programs (necessary/desirable)
· Office programme
· Particular computer programmes (please indicate) ______________________________________________________________________________
3. Driving license (indicate category) _______________________
VI. Personal characteristics of a potential employee
1. Age
· Up to 30

· 31-45
· 50-65 
· Other (please indicate)
· Doesn’t matter
Deadline for suggesting a concrete employee:

Person responsible for filling in the application 
Date of filling the application:

VII. Any other comments/requirements not covered in above.

__________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________
PAGE  
1

